League of California Cities®
Human Resources Manager
Job Announcement
January 2018

The League
Headquartered in downtown Sacramento, the League of California Cities® has been an active partner in local
government since 1898. Providing legislative advocacy, educational and informational services to cities, the
League’s mission is to enhance the quality of life for all Californians by protecting local control. The League is a
membership-driven organization with its priorities developed by local leaders.
Administrative Services Department
The Administrative Services Department mission is to deliver outstanding service, support and solutions
to enable League staff to fulfill its mission. The 14 person team includes a variety of staff support
functions including Finance, Human Resources, and Information Technology.
Human Resources Manager Position
A key team member in the League’s three person Human Resources department, the HR Manager leads a
variety of HR functions including; payroll processing, OSHA compliance, FMLA administration, benefits
administration, and a variety of other critical HR tasks.
Qualifications & Experience
Eight years’ experience performing a variety of human resources functions, with 3 years in a supervisory
or managerial role. A strong grasp of human resources fundamentals and principles. Excellent computer
skills and well versed in the use of Microsoft Excel. Experience using an HRIS system. Some knowledge
of payroll processing. A bachelor’s degree or equivalent experience, and HR specific continuing
education is required.
Work Schedule and Travel
The normal work week for this position is Monday through Friday, 8:30 a.m. to 5 p.m. This position will travel
once per year to the League’s annual membership conference.
Compensation & Benefits
 Salary: Depends on Qualifications
 Retirement: California Public Employees Retirement System (CalPERS) 2% at 60 for classic
CalPERS members; 2% at 62 for new CalPERS members.
 Deferred Compensation: Employees may defer up to $18,500 per year through the League’s
ICMA/RC defined contribution plan.
 Health and Dental: Employees may select medical coverage from two HMO and one PPO plans;
dental insurance is a PPO plan.
 Life Insurance: League-paid $50,000 life insurance coverage for employees; supplemental
employee-paid coverage is available.
 Other Benefits: Under the League’s Section 125 Plan, employees may use a portion of their
salaries on a pre-tax basis to cover child care and/or certain health care expenses.
 Vacation: Two weeks annually; three weeks after five years of service.
 Holidays: League employees receive twelve paid holidays annually.
 Sick Leave: Employees earn twelve days annually.
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Recruitment/Decision Schedule
Recruitment for the Human Resources Manager will be ongoing until the position is filled. The goal is to
complete the recruitment process at the earliest opportunity and welcome the new team member on board as
soon as possible.
Application Procedure
Please submit a cover letter, resume and salary requirements to:
Preferred:

careers@cacities.org

Alternative:

League of California Cities
Attention: Human Resources Director
1400 K Street, Ste 400
Sacramento, CA 95814
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